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Treeiie Qe adbRiic @ JU 8IdT 6. g Saidci-d e aidl § dmaile Id 4
§d1 8, S Row 3R Column ¥ fHc®R &1 8IdT § adhilc gHRN 9o b & Ug
ERIEIGIE

Jdd worksheet & Rows - 1048576 T3/ 65536 - columns Bd ©.

2 Math and formula operators
3 i
4 | Symbol Operation Example
5| + Addition =2+3=5
6 - Subtraction =9-2=7
7 * Multiplication =6*7=42
8 | / Division =9/3=3
2) | A Exponentiation =472=16
10 () Parentheses =(2+4)/3=2
11 | & Concatenation ="7"&100 = "Z100"
12 | Range =SUM(F5:F14)=55
13 | <space> Range Intersect =F1:F14 A10:G10 =6
14 @ Implicit Intersection @F5:F14 =10
Practice 01
Rectanglel v i fx
| A B C D E F
1 Name of item Model Quantity |Rate Total
2 oppo f9 20 10000 200000 | =(C2*D2)
3 vivo 12 20 8999 179980
4 techno spark 2020 10 9500 95000
5

TGI IR UM BTHET ¢ U & ¢ Sl HIcTH &1 Udl 6 3R 2 Sl rows &1 Udl § 331 €2 sﬁqa:ﬁ
T AT g 3ToTe +forT § SR e & o2 T Swfert d2 ferg

SEEEEt oA &b $ER I FRAT ¢ ﬂ_ﬂ; ;

Practice.
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D8 v i fx

A B € D E F G H | J
discount discount .
. . sub total paid amount  dues

1 Name of item Model Quantity Rate Total rate %  amount

2 oppo fo 20 10000 200000 3 6000 194000 75000 119000
3 |vivo 12 20 8999 179980 4 7199.2 172780.8 172780 0.8
4 techno spark 2020 10 9500 95000 10 9500 85500 85500 0
5

e do MY Ra gob g 9P 311 [SIDIge 3¢ Haaa ge 30U g 3 S1al

o fowmrge smmse B ZE N wEf R E2 Heca s zufu e, R1w
3R feTpTde e F2 1 8 STt f2 SR YT SN 100 Y

< g cled ¥ NI [$¥hIde sHSe W%Ww
U8 3H13C &rrtrtgq@r&wri Bl AT cled ST

A US 3HRSC @l Uy
3 IRT HIHC S8 aRg o ST © 3R B elg I THSHR BT

Excel practice 3.

A B (e D E F G H I J K L

GST- goods and services tax

SGST-state goods and service tax
CGST- central goods and service tax

S Excel class 3
10 name of item model qty rate total discount % discount amt subtotal 9 % SGST 5% CGST ground total
11 Oppo f9 20 16999 339980 2 6799.6 333180 30598.2 16999 380777.6
2
18
19
Sheet1 + HE |
Ready @ ﬁ;iAccesslmhty: Investigate ﬁ E

v Total =(D11*C11)
v Discount amount =(E11*F11/100) | 5% CGST =(E11*5/100)
v Subtotal =(E11-G11)

Ground total =SUM(H11+111+J11)
v' 9% SGST =(E11*9/100)
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A B G D E F G H

1 purchase invoice

2 name of item model | qty/pcs rate total |extra cost|per pcs cost| total value
3 richa gold 25kg 50 1300 65000 1000 20 1320
< mini kit 50kg 25 2500 62500 2500 100 2600
5 richa gold 25kg 50 1200 60000 1000 20 1220
6 mini kit 50kg 25 2500 62500 2500 100 2600
7 richa gold 25kg 50 1200 60000 1000 20 1220
8 mini kit 50kg 25 2500 62500 2500 100 2600
9 richa gold 25kg 50 1200 60000 1000 20 1220
10 mini kit 50kg 25 2500 62500 2500 100 2600
11 richa gold 25kg 50 1200 60000 1000 20 1220
12 mini kit 50kg 25 2500 62500 2500 100 2600
13 l

= Sdles

15 name of item model | qty/pcs rate total profit stock

16 richa 25kg 2 1400 2800 80 48

17

18
5] =(C3*D3) per pcs cost= [{ETlec)
Total value BEI(DEEICEIN profit = B {pkEeH S ) Blistock = [oc Hek I3}

Practice 4'.

A B C D E F G H | J K L M

: webdom private limited
course details & admission

registration Admission total

w N

4 |sl.no name of student mobile number adhar number Address course course fee duration fee fee fee i
) 1 rohan kumar 9302431754 548202169873 mushari, pusa road muzaffarpur ADCA 6200 1 year 300 200 6700
6 2 bablu kumar 9234293029 544547896254 kalyani muzaffarpur 842002  DCA 3200 6 months 300 200 3700

7 3

8 4

A

. - y a - - - Total Fee =(I5+K5+L5)

amount =(M5/N5)

number of instaliment installment installment installment installment installment
installment amount 1 2 3 4 5

5 1340 1340

3 1233.333333
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practice 5.

1Ot b W N =

O 1A WN =

A

E F G

H

worksheet 01

name of worker |date of joining |working days |rate per days |total advance paid 1 |date advance paid 2 |d
mohan 7/9/2021 220 478 105160 5000 1/11/2021 4000
rohan kumar 10/12/2022 160 550 88000 2000 1/1/2023 10000
H J K L M N O P
advance paid 2 |date advance paid 3 |date total adv paid [sub total |now paid [ground total |date
4000 15/11/2021 5000 14000 91160 80000 11160
10000 1/3/2023 1000 10/3/2023 13000 75000 70000 5000

TOTAL = (D4*C4),

Sub total =(E4-L4)

Practice 5
A B @
1
2 1 name of item model
3 2 oppo f19
4 3
J K L
9% sgst 9% cgst  total tax

14299.2 14299.2 28598.4

Practice 6.
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B

€ D

Total Advance Paid =SUM(F4+H4+)4)

sub total 9%

ground total =(M4-N4)
D E F G H |
purchase invoice
quantity rate total discount rate % discount value
10 16550 165500 4 6620 158880
> total =(D3*E3)

ground total

187478.4

E

salary sheet

discount value =(F3*G3/100)
sub total =(F3-H3)

9% sgst =(13*9/100)

1

9% cgst =(13*9/100) total tax =(J3+K3)
Ground total =(13+L3)

D.A
H.R.A
T.A
M.A
P.F

DEARNESS Allowance
HOUSE RENT Allowance
TRAVELLING Allowance
MEDICAL Allowance
Provident Fund




Practice 6.

8 NAME OF EMPLOYEE DATE OF JOINING SALARY WORKING DAYS PRESENT ABSENT GROSS SALARY D.A 10% HRA 5% TA 2%

9 Harish kumar 10/12/2022 30000 26 24 2 27692.30769 2769.23 1384.62 553.846
10

K L M N | ABSENT =D9-E9

GROSS SALARY =(C9/D9*E9)
D.A 10% =(G9*10/100)
H.R.A. =(G9*5/100)

TA  =(G9*2/100)
M.A =G9*4/100, TOTAL SALARY =SUM(G9:K9), PF=(L9*8/100), SUB TOTAL =(L9-M9)

.A 4% TOTALSALARY PF8% SUBTOTAL

.107.69 33507.69231 2680.62 30827.077

Practice 7.
A B C D E F G
1 name of worker date of joining netsalary working days present leave gross salary

neeraj 13.03.2021 21000 26 24 2 19384.615

N

H | J K L
over time hours over time day over timerate total finalsalary
159 19.875 850 16894 36278.36538

=(D2-E2) leave , gross salary =(C2/D2*E2), over time day =(H2/8).

=(12*12), final EIELRY =(G2+K2)

Practice 8. Petrol pump calculation
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s~

A B C D E F G H I J K
1
: .
2 Bharat petrolium
4 shift details
5 shift Aéamto 1 pm
name of nosel PAID TO
6| SIn° man nosel Rrate SALES IN LTR TOTAL SALES SUPERVISOUR SHORTAGE shoratage list
7 1 aman kumar diesel 800 ﬂ] 84880 80880 4000 name amount
8 2 SUMAN PETROL 700 4l 77084 77084 0 aman 4000
9 3 ROHAN PETROL 1500 4 165180 165180 0
10 4 HARISH diesel 750 4l 79575 79575 0
11 5 MANISH diesel 395 4l 41909.5 41000 909.5
12 6 CHANDAN PETROL 225 4l 24777 24770 7
13 7 AMIT diesel 108 4l 11458.8 11458 0.8
14 total sales 4478 484864.3 479947  4917.3
Sheetl  Sheet2 A 4 T ———————
Practice 9.
Emi calculation
I A B G D E F e H [ J K
name of .
N . . . . . |10 % intrest .
bike model cc | ex.price | registration| rtx |insurance|total price vearly year loan |total intrest
1
2 hero hf delux |100| 62000 3000|1500 3500 70000 7000 2 14000
B
4
5
L M N o P total price =SUM(D2:G2)
el total aft 24 3 months 3
processing| total arter o/ 3 -
. months | downpay | sub total 10% interest —(H2 10/100)
fee interset )
emi ment i "
2500| 86500 3604.167| 108125 756875, lotal interest =(12*J2)

months downpayment =(N2*3),
sub total =(M2-02)
prgctice 10. Loan calculation

5

A B

2

3 aman kumar home loan

4 ramesh kumar business loan
5 suresh kumar car loan

6 | harish kumar home loan

7 |mahesh kumar business loan
8 pradeep kumar car loan

9 |dinesh klumar home loan
10 business loan
1

12

C D

NAME OF CUSTOMER TYPE OF LOAN LOAN AMOUNT PER 10 % yearly tenure in year

300000 30000
700000 70000
500000 50000
100000 10000
500000 50000
650000 65000
0
0
0

EXCEL CLASS LOAN CALCULATION

=N N W n,

F

total intrest

150000
210000
100000
50000
200000
130000
0

0

0

per 10 % yearly =C3+10/100, total interest =(D3*E3)
tenure in months =(12*E3). Total =(C3+F3+H3). months Emi =13/G3

pg. 8

Total after interest =(H2+K2+L2)
24 months EMI =(M2/24),3

G

tenure in months PROCESSING FEE TOTAL

60
36
24
60
48
24
12

0

0

5000
5000
5000
5000
5000
5000
5000
5000
5000

455000
915000
605000
155000
705000
785000

5000

5000”
r
5000

J K

MONTHS
EMI

7583.33
25416.7
25208.3
2583.33
14687.5
32708.3
416.667
#DIV/0!
#DIV/0!

JANUARY F




practice 11. Ewi calculation

A B @ D E 5 G H | J
1 sks finance private limited
. months
Customer loan loan intrest ) total total loan week
. Name in . EWI
id amount mode mothly intrest amount total
tenure
3 85444 harish 40000 weekly 2 6 4800 44800 24 1866.667

Total interest =(C3*12/100), total loan amount =(C3+G3) week total =(F3*4)

Ewi =(H3/13)
Practice 12. If condition practice 13
vare_ii_lrue =IF(B2>249, "Excellent", IF(B2>=200, "Good", IF(B2>150, "Satisfactory”, "Poor "))}
logical test value It false ‘
| | A B G D E F
c2 ~ : | =IF(B2>80, "Good", "Bad"} 1 |Student name Score  Result Scores
. B c D 2 |Br|an 2?4|Exce|lent I Excellent  QOver 249
B - W 3 |Christian 280 Excellent Good 249 to 200
ame ore esu
id II' 4 |Colin 170 Satisfactory Satisfactory 199to 150
Z|Aiden 88|Goa n 5 |Laura 237 Good Poor Under 150
5 Ava 61 Bad 6 |Melissa 210 Good
4 |Emma 34 Good 7 Mike 186 Satisfactory
5 |Ethan 73 Bad 8 |Neal 240 Good
6 |Liam 64 Bad 9 |Peter 146 Poor
7 |Lucas 83 Good 10 |Rachel 287 Excellent
Practice 14. Marksheet
A B © D E F G H I J K L M
1
2 Marksheet
3 subject
4 name of student class roll no roll code hindi sanskrit math social science science total marks per % div result
5 Sunny kumar X 1002 5012 50 60 40 90 98" 338 67.6
6 pass
7 result formula 300=first
8 | =IF(E5<30,"fail",IF(F5<30,"fail",IF(G5<30,"fail",IF(H5<30,"fail",IF(15<30, "fail","pass"))))) 225= second
9 150=third
10 division formula fail
11 | =IF(J5>=300,"first",IF(J5>=225,"second",IF(J5>=150, "third","fail")))
12
13 per % formula
14 | =(5*100/500) |
< > Sheetl + : q

Practice 15.
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z X « Je || =IF(K3>=90,"S",IF(K3>=80,"A+",IF(K3>=70,"A",IF(K3>=60,"B+",IF(K3>=35,

r|Er|rr|Fr|}}}}}
A B C D E | F | & H | ke L
1 Xllth standard
0. D pn RO D dnne ACCO : B : ono . Average ade
2 dic
[ 1
3 1 A 1 Akhilesh 97 36 a7 13 34 l 45 =IF{K2=>=50,"5",IF|
4 2 A 2 Ruchi 69 B85 B6 51 53 65 K3>=80,"A+",IF(
5 3 A 3 Bhawna 15 72 41 53 40 45 K3==70,"A",IF|
i} 4 A 4 Isha 76 68 46 11 22 45 K3==060,"B+",IF|
i 5 A 5 Chetan 35 3l 56 95 83 67 K3==35,"B","F")))))
2 & A B MNeeti 84 37 68 30 IF{logical_test, [value_if true], [value_if_false])
g9 7 A 7 Chanchal 12 46 al 63 | 22 | 40 | |
Practice 16. If and condition. Practice 17. If or condition.
B2 v =IF{AND(B2="pass", C2="pass"), "Good!", "Bad") =IF{OR(B2="delivered",B2="paid"},"Closed","Open"}
A B C D E F A B C f D
; gal'_"e :ESH :E"’tz EE""':T 1 |Order no. Progress Status
olin ass ass ood:
3 |Den Fail Pass Bad 2 | 101 Delivered |CI05ed
4 |Dustin  Fail Pass Bad 3 102 In transit Cpen
5 |Frank Pass Pass Good! 4 103 Delivered Clased
& |[lames Pass Fail Bad _ .
7 |Karl Pass Pass Good! 2 104 Delivered Closed
8 Mike Pass Pass Good! & 105 Paid Closed
9 |Scott Pass Pass Good! Fi 106 In transit Cpen
10 |Yvette  Fail Fail Bad g 107 cancelled Open

Practice 18.

Marksheet Calculation in Excel

Sr  Subject | Total Marks [ Obtain Marks Grade IF formula for Grade
1 \English 100 81 A =IF{D5<35."F" IF(D6<60,"C" IF{D5<80,"B","A")))
2 |Math 100 75 BE
3 | Selence 100 60 B
;E’-‘hysics 100 | 55 c
§  |Chemestry | 100 30 F
& |Evs 100 &0 A
: Total | e00 381
Grade Criteria
Above B0 A Minimum 30,001 =MIN[ESE1D)
60-79 B Maximum B1.00|=MAX{E5:E10)
35-59 C ﬁ-.raraga | 63.50|=AVERAGE[ES:E10)
0-34 F Percentage 63.50|=E11/D11 Cell format Percentage

e IO




Practice 19.

1

2 (ASHOK a3 91 67 72 78 391 T8% B
3 [MAHESH 89 59 G4 50 55 317 63% C
4 RAIJESH a3 30 61 85 20 333 68% C
3 |RAKESH 58 a0 83 =1 57 249 70% C
& POOJA 55 G4 ¥ 100 65 361 72% B
f RAHUL 89 21 97 91 7 405 81% A
8 AKSHAT 79 31 a2 53 a0 225 B5% C
9 |ABHIESH . 65 68 1 | 78 100 A02 20% il
10 | MAMNIU 85 68 52 G0 70 335 67% C
11

Practice 20. (Count ,mﬁﬁlﬁﬁﬁm, count a STeTH Aeprafedd dl =
%ﬁl"’{, count if wﬁwmﬁﬁnﬁ%ﬁq, count blank STeTH A Well 9 I

i & forg
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name of item nde 0ta amo h tota .
oppo £ 20 10000] 200000 2| 4000| 196000, =COUNTIF(A2:A51,"vivo"
vivo 12 20 8999 179980 3| 5399.4| 174580.6 m:
techno spark 2020 10 9500 95000 2 1900 93100, =SUMIF(A2:A51,"vivo"
samsung g20 20 9700 194000 o| 194000 o| 1859840
redmi note 6 10 9800 98000 2 1960 96040/ =COUNT(C2:C49) [k
o Q)
vivo 3 5| 10500 52500 1 525| 51975 —~qunta 48
oppo 9 20 10000 200000 1 2000] 19800
vivo 12 20 8999| 179980 2| 3599.6] 176380.4
techno spark 2020 10 9500 95000 2 1900] 93100 =COUNTBLANK(A1:H49)
samsung 220 20 9700 194000 o] 194000 3
redmi note 6 10 9800 98000 3 2940 95060
vivo 5| 10500 52500 2 1050] 51450
oppo 9 20 10000] 200000 2 4000 196000
vivo 12 20 8999 179980 3| 5399.4] 174580.6
techno spark 2020 10 9500] 95000 2 1900] 93100
samsung 820 20 9700 194000 2 3880 190120
redmi note 6 10 9800 98000 2 1960] 96040
vivo 2 5| 10500 52500 1 525 51975
oppo 9 20] 10000 200000 1 2000 198000
vivo 12 20 8999 179980 2|  3599.6] 176380.4
techno spark 2020 10 9500] 95000 2 1900] 93100
samsung 820 20 9700 194000 2 3880 190120
redmi note 6 10 9800] 98000 3 2940 95060
vivo 1 5/ 10500 52500 2 1050] 51450
oppo 9 20 10000 200000 2 4000 196000
vivo 12 20 8999| 179980 3| 5399.4] 174580.6
techno spark 2020 10 9500] 95000 2 1900] 93100
samsung 220 20 9700 194000 2 3880 190120
redmi note 6 10 9800] 98000 2 1960] 96040
vivo 2 5| 10500 52500 1 525 51975
oppo f9 20 10000 200000 1 2000 198000
vivo 12 20 8999 179980 2| 3599.6] 176380.4
techno spark 2020 10 9500 95000 2 1900] 93100
samsung 820 20 9700 194000 2 3880 190120
redmi note 6 10 9800| 98000 3 2940 95060
vivo 1 5| 10500 52500 2 1050] 51450
oppo 9 20] 10000 200000 2 4000 196000
vivo 12 20 8999 179980 3| 5399.4] 174580.5
techno spark 2020 10 9500 95000 2 1900] 93100
samsung 20 20 9700 194000 2 3880 190120
redmi note 6 10 9800 98000 2 1960] 96040
vivo 2 5| 10500 52500 1 525 51975
oppo f9 20 10000 200000 1 2000 198000
vivo 12 20 8999| 179980 2| 3599.6] 176380.4
techno spark 2020 10 9500 95000 2 1900] 93100
samsung 220 20 9700 194000 2 3880 190120
redmi note 6 10 9800 98000 3 2940 95060
vivo 1 5| 10500 52500 2 1050] 51450

Practice 21. VLOOKUP (STeT w1 & feru,
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VLOOKUP x o W J =VLOOKUF({EZ2,A:C,3,0)
A B G D | E F €

Ml First Name Last Name Runs | First Name . Last Name Runs
2 Rahul Dravid 50 l Virat Kohli =VLOOKUP(
3 Sachin Tendulkar 52 [E2AC3,0)
4 | Mahendra Dhoni 54
5 Sourav Ganguly 56
6 WVirat Kohli 58
7 Hardik Pandya 60
8 | Rushabh Pant 62
2]
B9 - F =HLOOKUP(B&,B1:F6,5,0)

; B C D E F G H
1 FIS6067 |FIS5228 |FIS6799 |FIS1149 |FISS834
2 66 43 36 82 89
3 51 83 41 125 79
4 35 97 92 a1 39
5 84 76 35 ag 37
6 110 77 90 37 34
7
8 FIS1149 | =HLOOKUP(
9 Sales 4 48
10 HLOOKUP (lookup_value, table_array, row_index_num, [range_lookup])

Excel practice 22.

- b v S —DATEDIF{AZ,B2,"M")
: A B C
1 Date econd Date 3 3 DA »
2 8/31/2011 4/13/2019 7.61944 DATEDIF(AZ,B2,"M"™)
3 7/2/2015 1/7/2020 451389
4 4/11/2014 12/20/2014 0.69167
5 8/3/2017 5/5/2018 0.75556
6 6/4/2012 6/20/2016 4.04444
7 7/30/2015 9/3/2015 0.09167
3 8/13/2015 3/25/2019 3.61667
9 9/13/2011 3/13/2012 0.5
10 | 12/13/2012 8/30/2020 7.71389
11 5/30/2012 4/24/2015 2.9
12
C4 ~ 5 =B4-TODAY() C4
C? - =DATEDIF(B2, TODAY(),"Y") & " Years, "&
DATEDIF{B2, TODAY(),"YM") & " Months, "& A B =
DATEDIF(B2, TODAY(},"MD"} & " Days"
i 1 Today's Date: 8/25/2021
A B C -
e 2 Next Inspection Dates
2 |Mike 6—Jun—1‘396| 20 Years, 3 Months, 20 Days 3 |Member Date [}avg
3 |Matalie 20-Mar-1983 33 Years, 6 Months, 6 Days
4 |Neal 25-5ep-2000 16 Years, 0 Months, 1 Days 4 Sﬂrter #1 Uq‘lr'l 2;22 383.
5 |Peter 21-Aug-1984 32 Years, 1 Months, 5 Days 5 Sorter#2 {]?f}{}fzz 339
6 |Kate 30-Mar-1990 26 Years, 5 Months, 27 Days e Dl 1 01 InAY AnT
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D3 x Je =NETWORKDAYS.INTL{B3,C3,1,F3:F4)

A B | C D E F |
1 -
2 End Date Working Days
3 12/20/2018 1/10/2019 il 12/25/2018
4 12/26/2018 1/5/2019 0 7 1/1/2019
3 1/3/2019 1/20/2019 i 12
6
DS - fr | =NETWORKDAYS(BS,C5)

A| B L ‘ D E

1 .
2 |  Onlyweekends excluded
4 Start Date End Date MNETWORKDAYS
5 10/1/2019 11/30/2019 44
6 | 10/1/2019 10/31/2019 23
2
E ; Weekends and holidays excluded
1{]; Start Date End Date NETWORKDAYS MNotes
11| 10/1/2019 11/30/2019 41 All 3 holiday dates are excluded
12 | 10/1/2019 10/31/2019 21 2 dates between start and end dates are excluded
13
141_ Holidays
15 10/15/2019
16 10/16/2019
17 11/12/2019
18
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7 7 e - e ¥ a Tk Epw

24 - A

A B C D E F G

Royal Electronics

1

2

3 Product_name EQuantity ZRate_per EAmount ‘

4 TV 10 Pcs 25 250

5 LED | 20Pcs| 36| 720

6 LCD | 30 Pcs| 25| 750]

7 Speaker ‘ S0 Pcs. 1(5; 500

5 ] ] 1 =

9
10

F12 o Je =\LOOKUP({5ES8,5heet1!5B52:5L510,6)

S . i . & E g

.

2|
3 |

=

3
|

7 | Class: 1% Session: 2019-20
. Roll: 1 Date of Birth | 1/5/2000
g | Name : Ron Father's Name Lukas
10 |

11 Subjects | Total Marks | Passing Marks | Marks Obtained Grade
12 English 100 35 15

13| Math 100 35 [

14 Physics 100 35

15 Chemistry 100 35

16 Biology 100 35

17 |

18 Total Marks : Obtained Marks:

19 | Passing Marks: Percentage:

20 Result: Grade:

21 .
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=Randbetween(30,100) randbetween T TN DHIh TH selected Tl H gH HeoR STdl

g g

Pa.m # Formatpainter | & 1 YT [H[&2- A SEI= S EMegetiCeate - [§ - % 2 (%53 FLorm Paste ;:;:i‘:" S ? x\n ;
Clipboard m Font f Alignment n Mumber "
Paste
E3 - i =RANDBETWEEN(33,98) Oan O Al using Source theme
O O Al except borders
| A B C D E i G H O Column widths Ll
1 O Formats ) Formulas and number formats
2 S. No. Name Class Hindi English Maths Science © Comments O valyes and number formats
k O n All merging conditional formats
5 1 Raj X 33 33 40 66
Operation
4 2 Rahul X 87 85 92 94 O O Mukiny
5 3 Varsha X 75 94 75 55 Oadd O Divide
6 4 Ravi X 52 45 76 34 O Subtract
7 5 Pooja X 41 41 36 70 [Tetivtan O
8 6 Manish X 20 88 83 1 33
9 T Rohan X 54 56 51 63 care
10 8 Rajesh X 52 48 71 45 62 74
11 9 Shilpa X 77 45 64 84 75 82
1 10 Gautam X 96 97 54 64 84 41
13 11 Deepak X 44 a7 81 33 86 50
14 12 Deepika X 34 87 78 60 48 88
15 13 Manoj X 56 95 39 74 81 46
16| 14 Kavita X 85 78 51 85 87 80
| 17| 15 Dinesh X 56 52 .39 74 64
18]
Id function( left right middle)
A B G D E E G H | J K a
1 |id name of Employe position mobile adhar number address salary presentday absentday gross salary
vill manika mushahri
2 kri6551234 krishna kumar accountant 9234255655 123458844555 muzaffarpur 30000 26 4 30000
3
4 ||=LEFT(B2,3)&RIGHT(D2,3)&LEFT(E2,4)
5
A B [ D E F G - I J K L M N o p
1
: A.KSTELL FACTORY BANGLORE
3 AT- KATODHA MOUNTAIN, NEAR KATODHA GOVT SCHOOL
4 PH:- 993992200,66200520501
OVER ToTAL
OVER TIME [TIME OVER TIME |GROSS TOTAL |aDvANCE [SUB
5  NAME OF LABOUR|DATE OF JOINING |WORKING DAYS [FIXED SALARY |PRESENT DAY |LEAVE _ |ACTUAL SALARY |IN HRS RATE _ [TOTAL SALARY |BONUS P.F8% [SALARY [TAKeN  |TOTAL
6 'manish kumar 1/4/2021 26 28000 24 2 25846.15 35 350 12250| 38096.15|WALL WATCH | 3047.692|35048.46| 20000 15048.46
7
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B
3 2

4

s_
=}

7 . Class: [h4 Session: 2019-20
. Roll: 1 Date of Birth 1/5/2000

g MName : Ron Father's Name Lukas

10

11 " Subjects | Total Marks | Passing Marks | Marks Obtained Grade

12 English 100 35 15

13 Math 100 35

|4~ Physics 100 35

157 Chemistry 100 35

1 5 Biology 100 35

17

13‘ Total Marks : Obtained Marks:

1 g~ Passing Marks: Percentage:

2{; Result: Grade:

21 .

Test 3.

H &

File MA BASAR

X Cut

Home

Insert

Page Layout

Farmulas

Data

Review

Product Activation Failed)

Power Pivot

Cr==1

: Calibri U~ KA T ¥ EF Wrap Text Mumber v e &5 ."}\ 0 g E‘Mmsum 5 9" p
3 Copy - L= - 7 0 B | LT
= _ = D ep. =B wme BMe o .94 v %9 9 Condtional Formatas Cell  Insert Delete Format Sort & Find &
¥ Format Painter L L - == =% EHVagacaia $ . e Formatting = Table =  Styles ~ - - - £ Clear- Filter = Select =
Clipboard I Font a Alignment » MNumber » Styles Cells Editing ~
G4 b f =D4/CA*F4 v
A B (s D E F G N o -
1
. SALARY SHEET
Working| Fixed b .
Position Absent | Present | Basic Salary Total deductions | Pay Salary
3 Day Salary
4 i | Supervisor 25 35000 1 24 33600 45360
5 Team Leade 25 25000 2 23 23000 31050
6 irul Op 25 12500 1 24 12000 16200
7 i Sr.0p 25 18000 3 22 15840 21384
8 Op 25 12500 : 4 24 12000 16200
a i _i5r.0p 25 19400 2 23 17848 24095
10 Ir.Op 25 11000 5 20 8800 11880
11 Op 25 12500 3 23 11000 14850
12 5r.0p 25 18900 2 23 17388 23474
13 Op 25 15400 4 21 12936 17464
14 5r.0p 25 18000 1 24 17280 23328
15 Ir.Op 25 13678 3 22 12037 16249
16 Op 25 15644 2 23 14392 19430
17 Sr.0p 25 19544 4 21 16417 22163
12 IMd Hasan On 25 12500 3 22 11000 14850 >
Ready Average: 8479  Count75 Sum63s9s3 | B @ M - 1 + 100%
P Type here to search
Test 4.
A B c D E F G H I J K L M N ) P Q R s
1 Excel salary sheet
o ) total |working | DAYS SALARY
2 june- july holi days | sunday holi days SALARY D.A20% [HRA10%| TA15% |[MAS% [TOTAL
ol
3 |Emp.id name of employee |mobile number |Date of joining [6/1/2023| 7/1/2023 2 4 6 22 30 50000 50000 2500
4 RAMESH KUMAR 9234293029 10/2/2022 60000 3000
5 70000 3500
6 45000(NO TAX
7 NO TAX
8 NO TAX
9
10

Learn multi sheet work.
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INVENTORY MANAGEMENT SYSTEM

SHIDHI VINAYAK ENTERPRISES

' Purchase
|
1 IN ; g

VENTORY h—"_ e
SUPPLIER kunal infotech

CUSTOMER

&W%m@éga‘g’@ﬁm %eﬁ?sﬁﬂesﬁqm%,ﬁﬂw
feics A1 RRaar SR

Webdom Pvt Ltd Income And Expenses Sheet - Dec. 2021
- Total Income L < Total Expenses S Total Profit \@ Total Loss
55,500 “5_ 7,798 44 47,702 Ii: NolLoss
SNo |Date |Source of Income Amount SNo |Date Source of Expenses Amount
1 01/01/2021 Salary 50000 1 02/01/2021 House Rent 2000
2 02/01/2021 Overtime 5500 2 02/01/2021 Petrol 2500
3 03/01/2021 Phone Recharge 299
4 05/01/2021 Dth Recharge 300
-] 05/01/2021 Mobile Recharge 599
[3 06/01/2021 Dinner in Hotal 2100
L+
Sheet1 (2) = Sheetl *
Ready @3 ! 1] |- [ ] + 100%

multi sheet 2.

first sheet
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Entry Type : Sale Refresh Stock m
e . b | o —
Bill No : 1
Date : 10/10/2012
Item : mouse
Qty : 5
Rate : 500
2" sheet
83 fx  BillNo
A B G D E F G H
il -
. R Purchase Entries
3 Bill No Date Item (013"
4
5 104 1/1/2020| monitor 20 1200
6 103 2/1/2021 mouse 50 210
7/ 101 1/1/2021| keyboard 23 120
8 100 1/1/2021 Mouse 20 210
9
10
> HOME = Purchase = sale | Stock ;4 O
3" sheet
B3 S BillNo
il -
. Sales Entries
3 Bill No gDate gltem gaQty g Rate
4
5
6
7/
8
9
10
HOME = Purchase = Sale  Stock P4 GO
Ready [® % Accessibility: Investigate
4™ sheet
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Extract vt fx  item

Learn macros

F H

: Stock
3 P Qty S Qty Stock

4 0 0 0

5 monitor 20 0 20

6 mouse 70 0 70

7/ keyboard 23 0 23

8 0 0 0

9 0 0 0
10 0 0 0

HOME  Purchase = Sale = Stock +

Ready [® T% Accessibility: Investigate

Learn page arrange.

Format painter

Goto option

Filter

Password protected sheet

Conditional formatting

Format as table insert table delete table,
Chart, link,

Data validation

Macros.

AN NN N S T U
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AtoZ Library Free Resources

All important Excel Formulas
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.in (Visit For More

SI No Formula Name Purpose How to Use

1 SUM Adds numbers Formula:- =SUM(A1:A5) adds the numbers in cells A1 to A5.

2 AVERAGE Calculates average !:ormula:- =AVERAGE(B1:B5) computes the average of numbers
in cells B1 to B5.

3 MIN Finds smallest number ::oo&n;ula:- =MIN(C1:C5) identifies the smallest number in cells C1

4 MAX Finds largest number Ec;rmula:- =MAX(D1:D5) finds the largest number in cells D1 to

5 COUNT Counts number of cells with data _Formula:- =COUNT(E1:E5) counts the number of non-empty cells
in E1 to E5.

6 I Conditional statement Formula:- =IF(F1>10, "Yes", "No") checks if the value in F1 is
greater than 10.
Formula:- =VLOOKUP(G1, A1:B10, 2, FALSE) searches for the

7 VLOOKUP Looks up a value in a table value in G1 within the range A1:B10 and returns the
corresponding value from the second column.

8 HLOOKUP Horizontal lookup Similar to VLOOKUP but searches horizontally.
Formula:- =INDEX(A1:A10, MATCH(H1, B1:B10, 0)) searches for

9 INDEX & MATCH Advanced lookup the value in H1 within the range B1:B10 and returns the
corresponding value from A1:A10.

10 CONCATENATE Joins text Formula:j =CONCAT_ENATE(I1, , J1) combines the text in I1
and J1 with a space in between.

11 LEFT, RIGHT, MID Extracts part of text Formula:- =LEFT(K1, 3) extracts the first 3 characters from K1.

12 LEN Calculates length of text Formula:- =LEN(L1) returns the number of characters in L1.

13 COUNTIF Counts cells based on a condition Formula:- =COUNTIF(M1:M5, ">10") counts cells in M1:M5 that
are greater than 10.

14 SUMIF Adds cells based on a condition Formula:- =SUMIF(N1:N5, ">10", N1:N5) sums cells in N1:N5 that
are greater than 10.

15 AVERAGEIF Calculates average with a condition Formula:- =AVERAGE,|F(O1 105, ™>10", 01:05) computes
average of cells in O1:05 greater than 10.

16 IFERROR Handles errors F_ormula:; =IFE"F§ROR(P1/Q1, Error") divides P1 by Q1 and
displays "Error" if an error occurs.

17 ROUND Rounds a number Formula:- =ROUND(R1, 2) rounds the number in R1 to 2 decimal
places.

18 ROUNDUP Rounds up to nearest integer Formula:- =ROUNDUP(S1, 0) rounds the number in S1 to the
nearest whole number.

19 ROUNDDOWN Rounds down to nearest integer Formula:- =ROUNDDOWN(T1, 0) rounds the number in T1 down
to the nearest whole number.

20 TRIM Removes extra spaces Formula:- =TRIM(U1) removes extra spaces from the text in U1.

21 UPPER Converts text to uppercase Formula:- =UPPER(V1) converts the text in V1 to uppercase.

22 LOWER Converts text to lowercase Formula:- =LOWER(W1) converts the text in W1 to lowercase.

23 PROPER Capitalizes the first letter of each word I):(c1>rmula:- =PROPER(X1) capitalizes the first letter of each word in

24 TEXT Formats a number as text 'I.:ormula:- =T'I'EXT(Y1, "mm/dd/yyyy") formats the date in Y1 as
mm/dd/yyyy".

25 DATE Creates a date gggn:;ula:- =DATE(2023, 12, 31) creates the date December 31,

26 TODAY Returns the current date Formula:- =TODAY() returns the current date.

27 NOW Returns the current date and time Formula:- =NOW() returns the current date and time.

28 ROW Returns the row number Formula:- =ROW(Z1) returns the row number of cell Z1.

29 COLUMN Returns the column number Z(;\rrula:- =COLUMN(AA1) returns the column number of cell

30 COUNTBLANK Counts empty cells Formyla:- =.COUNTBLANK(AB1 :AB5) counts the number of empty
cells in AB1:ABS.

. . Formula:- =ISNUMBER(AC1) checks if the cell AC1 contains a
31 ISNUMBER Checks if a cell contains a number number and returns TRUE or FALSE.
32 ISTEXT Checks if a cell contains text Formula:- =ISTEXT(AD1) checks if the cell AD1 contains text and

returns TRUE or FALSE.
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. . Formula:- =ISBLANK(AE1) checks if the cell AE1 is empty and
33 ISBLANK Checks if a cell is empty returns TRUE or FALSE.
Formula:- =IFNA(AF1, "Not Available") displays "Not Available" if
34 IFNA Handles #N/A errors AF1 returns #N/A error.
35 AND Checks multiple conditions Formula:- =AND(AE1>10, AE1<20) checks if AE1 is greater than
10 and less than 20.
36 OR Checks if at least one condition is TRUE  [Formula:- =OR(AE1
37 NOT Reverses the logical value Formula:- =NOT(AE1
) - . Formula:- =MATCH(AG1, AH1:AH10, 0) finds the position of AG1
38 MATCH Finds the position of an item in the range AH1-AH10,
Formula:- =INDEX(AI1:AJ10, 3, 2) returns the value from the 3rd
39 INDEX Returns a value from a table row and 2nd column of Al1-AJ10.
40 OFFSET Returns a cell or range offset from a Formula:- =OFFSET(AI1, 2, 1) returns the cell 2 rows down and 1
reference column to the right of Al1.
Formula:- =SUMIFS(AK1:AK10, AL1:AL10, ">10", AM1:AM10,
41 SUMIFS Adds cells based on multiple conditions  |"<20") sums cells in AK1:AK10 based on the conditions in AL1:
AL10 and AM1:AM10.
Calculat ith multiol Formula:- =AVERAGEIFS(AN1:AN10, AO1:AO010, ">10", AP1:
42 AVERAGEIFS COan((:iLijtiaor?SS average with multiple AP10, "<20") computes average of cells in AN1:AN10 based on
the conditions in AO1:AO010 and AP1:AP10.
) - Formula:- =COUNTIFS(AQ1:AQ10, ">10", AR1:AR10, "<20")
43 COUNTIFS Counts cells based on multiple conditions counts cells in AQ1:AQ10 based on the conditions in AR1:AR10.
44 UPPER Converts text to uppercase Formula:- =UPPER(AS1) converts the text in AS1 to uppercase.
45 LOWER Converts text to lowercase Formula:- =LOWER(AT1) converts the text in AT1 to lowercase.
46 PROPER Capitalizes the first letter of each word iI;opr\ranL;Ia:- =PROPER(AU1) capitalizes the first letter of each word
47 SEARCH Finds one text string within another Formula-:- =SEARCH("apple", AV1) finds the position of "apple" in
the text in AV1.
. Formula:- =REPLACE(AW1, 2, 3, "123") replaces 3 characters
48  |REPLACE Replaces characters in text starting from the 2nd position in AW1 with "123".
49 LEN Calculates length of text Formula:- =LEN(AX1) returns the number of characters in AX1.
50 RIGHT Extracts characters from the right ;$r1mula:- =RIGHT(AY1, 3) extracts the last 3 characters from
51 LEFT Extracts characters from the left Formula:- =LEFT(AZ1, 3) extracts the first 3 characters from AZ1.
52 MID Extracts characters from the middle Forr.n'ula:'- =MID(BA1, 2, 3) extracts 3 characters from the 2nd
position in BA1.
. . . Formula:- =CONCATENATE(BB1, " ", BC1) combines the text in
53 CONCATENATE Joins multiple text strings BB and BC1 with a space in between.
. . - . Formula:- =TEXTJOIN(", ", TRUE, BD1:BD3) joins the text in cells
54 TEXTJOIN Joins text with a specified delimiter BD1 to BD3 with a comma and space between each.
Finds the position of one text string within |Formula:- =FIND("find", BE1) finds the position of "find" in the text
55 FIND .
another in BE1.
56 REPT Repeats text a specified number of times | Formula:- =REPT("A", 5) repeats the letter "A" 5 times.
57  |SuBSTITUTE Replaces text within a text string Formula:- =SUBSTITUTE(BF1, "old", "new") replaces "old" with
new" in the text in BF 1.
58 |1 ?;t:ms the text format of a number or | £, 1a:- =T(BG1) converts the value in BG1 to text format.
. . Formula:- =ISERROR(BH1) checks if the cell BH1 contains an
59 ISERROR Checks if a cell contains an error error and returns TRUE or FALSE.
. . Formula:- =ISERR(BI1) checks if the cell Bl1 contains a #N/A
60 ISERR Checks if a cell contains a #N/A error error and returns TRUE or FALSE.
. . Formula:- =ISNA(BJ1) checks if the cell BJ1 contains a #N/A error
61 ISNA Checks if a cell contains a #N/A error and returns TRUE or FALSE.
62 NA Returns the #N/A error value Formula:- =NA() returns the #N/A error value.
63 ISLOGICAL Checks if a cell contains a logical value Formula:- =ISLOGICAL(BK1) checks if the cell BK1 contains a

logical value and returns TRUE or FALSE.
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Formula:- =ISEVEN(BL1) checks if the number in BL1 is even and

ISEVEN Checks if a number is even returns TRUE or FALSE.
. . Formula:- =ISODD(BM1) checks if the number in BM1 is odd and
ISODD Checks if a number is odd returns TRUE or FALSE.
MOD Returns the remainder of a division Fprmula:- =MOD(BN1, BO1) returns the remainder when BN1 is
divided by BO1.
ROUND Rounds a number to a specified number of | Formula:- =ROUND(BP1, 2) rounds the number in BP1 to 2
decimal places decimal places.
ROUNDDOWN Rounds down to the nearest integer Formula:- =ROUNDDOWN(BQ1, 0) rounds the number in BQ1
down to the nearest whole number.
ROUNDUP Rounds up to the nearest integer Formula:- =ROUNDUP(BR1, 0) rounds the number in BR1 up to
the nearest whole number.
RAND Generates a random number between 0 |Formula:- =RAND() generates a random number between 0 and
and 1 1.
Generates a random number between two | Formula:- =RANDBETWEEN(1, 10) generates a random number
RANDBETWEEN specified numbers between 1 and 10.
TODAY Returns the current date Formula:- =TODAY () returns today's date.
DATEDIF Calculates the difference between two Formula:- =DATEDIF(BS1, BT1, "d") calculates the number of
dates days between dates in BS1 and BT1.
NETWORKDAYS Calculates the number of working days Formula:- =NETWORKDAYS(BU1, BV1) calculates the number of
between two dates working days between dates in BU1 and BV1.
EOMONTH Returns the last day of the month Formula:- =EOMONTH(BW1, 0) returns the last day of the month
based on the date in BW1.
WEEKNUM Returns the week number of the year il;ol;n;;la:- =WEEKNUM(BX1) returns the week number of the date
. . Formula:- =HYPERLINK(BY1, "Click Here") creates a clickable
HYPERLINK Creates a clickable link link to the URL or location in BY1.
I Returns one value if a condition is TRUE, |Formula:- =IF(BZ1>10, "Yes", "No") checks if the value in BZ1 is
another if FALSE greater than 10.
IFS Returns a value based on multiple Formula:- =IFS(CA1>10, "High", CA1>5, "Medium", CA1<
conditions
. " Formula:- =AND(CB1>10, CB2<20) checks if both CB1 is greater
AND Checks if all conditions are TRUE than 10 and CB2 is less than 20.
OR Checks if at least one condition is TRUE  |Formula:- =OR(CCA1
NOT Reverses the logical value Formula:- =NOT(CD1
) Formula:- =CHOOSE(CE1, "First", "Second", "Third") returns
CHOOSE Returns a value from a list of values "First", "Second", or "Third" based on the value in CE1.
Searches for a value in the first column of |Formula:- =VLOOKUP(CF1, CG1:CH10, 2, FALSE) searches for
VLOOKUP a table and returns a value in the same CF1 in the range CG1:CH10 and returns the corresponding value
row from a specified column from the 2nd column.
Searches for a value in the first row ofa | Formula:- =HLOOKUP(CI1, CJ1:CK10, 2, FALSE) searches for
HLOOKUP table and returns a value in the same CI1 in the range CJ1:CK10 and returns the corresponding value
column from a specified row from the 2nd row.
s Formula:- =INDEX(CL1:CM10, 3, 2) returns the value from the 3rd
INDEX Returns a value from within a range row and 2nd column of CL1:CMA10.
MATCH Returns the relative position of an item in |Formula:- =MATCH(CN1, CO1:C0O10, 0) returns the position of
a range that matches a specified value CN1 in the range CO1:CO10.
ROW Returns the row number of a reference Formula:- =ROW(CP1) returns the row number of CP1.
COLUMN Returns the column number of a reference | Formula:- =COLUMN(CQ1) returns the column number of CQ1.
ADDRESS Returns the cell reference as text Formula:- =ADDRESS(CR1, CS1) returns the cell reference of the
row CR1 and column CS1 as text.
CELL Returns information about a cell Formula:- =CELL("width", CT1) returns the width of the cell CT1.
INDIRECT Returns a cell reference specified by a text | Formula:- =INDIRECT(CU1 & "2") returns the value from the cell
string specified in CU1 followed by "2".
OFFSET Returns a cell or range reference offset Formula:- =OFFSET(CV1, 2, 3) returns a reference 2 rows down

from a given cell or range

and 3 columns to the right of CV1.
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Formula:- =ROWS(CW1:CW10) returns the number of rows in the

ROWS Returns the number of rows in a reference range CW1:CWA10.
COLUMNS Returns the number of columns in a Formula:- =COLUMNS(CX1:CY1) returns the number of columns
reference in the range CX1:CY1.
MIN Returns the smallest number in a setof ~ |Formula:- =MIN(CZ1:DA10) returns the smallest number in the
values range CZ1:DA10.
MAX Returns the largest number in a set of Formula:- =MAX(DB1:DC10) returns the largest number in the
values range DB1:DC10.
SUMPRODUCT Returns the sum of the products of Formula:- =SUMPRODUCT(DD1:DD5, DE1:DES5) returns the sum
corresponding numbers in arrays of the products of the corresponding numbers in the arrays.
COUNTA Counts the number of non-blank cells in a |Formula:- =COUNTA(DF1:DF10) counts the number of non-blank
range cells in the range DF1:DF10.
TRIM Removes extra spaces from text Ec)GrTula:- =TRIM(DG1) removes extra spaces from the text in
LEN Returns the length of a text string iI;olrjrr_itqla:- =LEN(DH1) returns the number of characters in the text
RIGHT Extracts characters from the right of a text |Formula:- =RIGHT(DI1, 3) extracts the last 3 characters from the
string text in DI1.
LEFT Extracts characters from the left of a text |Formula:- =LEFT(DJ1, 3) extracts the first 3 characters from the
string text in DJ1.
MID Extracts characters from the middle of a  [Formula:- =MID(DK1, 2, 3) extracts 3 characters starting from the
text string 2nd character in the text in DK1.
SEARCH Finds the starting position of one text Formula:- =SEARCH("find", DL1) finds the position of "find" in the
string within another text string text in DL1.
REPLACE Replaces part of a text string with another |Formula:- =REPLACE(DM1, 2, 3, "new") replaces 3 characters
text string starting from the 2nd character in DM1 with "new".
UPPER Converts text to uppercase Formula:- =UPPER(DN1) converts the text in DN1 to uppercase.
LOWER Converts text to lowercase Formula:- =LOWER(DO1) converts the text in DO1 to lowercase.
PROPER Converts text to proper case Formul_a:- =PROPER(DP1) conve_rts_the text in DP1 to proper
case (first letter of each word capitalized).
VALUE Converts a text string that represents a | ¢y ja:- =VALUE(DQ1) converts the text in DQ1 to a number.
number to a number
TEXT Converts a number into text Formula:- =TEX"T(DR1, "mm'/'dd/yyyy") converts the date in DR1
into text format "mm/dd/yyyy".
CONCAT Joins multiple text strings Fgrmula:- =CQNCAT(DS1, , DT1) joins the text in DS1 and DT1
with a space in between.
. . - - Formula:- =TEXTJOIN(", ", TRUE, DU1:DU3) joins the text in cells
TEXTJOIN Joins text with a specified delimiter DU1 to DU3 with a comma and space between each.
FIND Finds the position of one text string within | Formula:- =FIND("find", DV1) finds the position of "find" in the text
another in DV1.
SUBSTITUTE Replaces text within a text string formﬂu!a:- =SUB$TITUTE(DW1‘ old", "new") replaces "old" with
new" in the text in DW1.
T (Fj{aett:rns the text format of a number or Formula:- =T(DX1) converts the value in DX1 to text format.
. . Formula:- =ISERROR(DY1) checks if the cell DY1 contains an
ISERROR Checks if a cell contains an error error and returns TRUE or FALSE.
. . Formula:- =ISERR(DZ1) checks if the cell DZ1 contains a #N/A
ISERR Checks if a cell contains a #N/A error error and returns TRUE or FALSE.
. . Formula:- =ISNA(EA1) checks if the cell EA1 contains a #N/A
ISNA Checks if a cell contains a #N/A error error and returns TRUE or FALSE.
. . . Formula:- =ISLOGICAL(EB1) checks if the cell EB1 contains a
ISLOGICAL Checks if a cell contains a logical value logical value and returns TRUE or FALSE.
. . Formula:- =ISEVEN(EC1) checks if the number in EC1 is even
ISEVEN Checks if a number is even and returns TRUE or FALSE.
. . Formula:- =ISODD(ED1) checks if the number in ED1 is odd and
ISODD Checks if a number is odd returns TRUE or FALSE.
MOD Returns the remainder of a division Formula:- =MOD(EE1, EF1) returns the remainder when EE1 is

divided by EF1.
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Rounds a number to a specified number of

Formula:- =ROUND(EGH1, 2) rounds the number in EG1 to 2

ROUND decimal places decimal places.
ROUNDDOWN Rounds down to the nearest integer Formula:- =ROUNDDOWN(EH1, 0) rounds the number in EH1
down to the nearest whole number.
ROUNDUP Rounds up to the nearest integer Eg;lﬂ?;;oﬁé)#u'\:n%l;f(at 0) rounds the number in EI1 up to the
UPPER Converts text to uppercase Formula:- =UPPER(EJ1) converts the text in EJ1 to uppercase.
LOWER Converts text to lowercase Formula:- =LOWER(EK1) converts the text in EK1 to lowercase.
PROPER Converts text to proper case Fprmula:- =PROPER(EL1) gonyerts the text in EL1 to proper case
(first letter of each word capitalized).
VALUE Converts a text string that represents a Formula:- =VALUE(EM1) converts the text in EM1 to a number.
number to a number
TEXT Converts a number into text !:ormula:- =TEX"T(EN1, “mm{'dd/yyyy“) converts the date in EN1
into text format "mm/dd/yyyy".
DATE Creates a date Formula:- =DATE(2022, 12, 31) creates the date December 31,
2022.
TIME Creates a time Formula:- =TIME(12, 30, 0) creates the time 12:30:00 PM.
DAY Extracts the day of the month from a date |Formula:- =DAY(EO1) extracts the day from the date in EO1.
MONTH Extracts the month from a date Egr{nula:- =MONTH(EP1) extracts the month from the date in
YEAR Extracts the year from a date Formula:- =YEAR(EQ1) extracts the year from the date in EQ1.
HOUR Extracts the hour from a time Formula:- =HOUR(ER1) extracts the hour from the time in ER1.
MINUTE Extracts the minute from a time E%r{nula:- =MINUTE(ES1) extracts the minute from the time in
SECOND Extracts the second from a time E9rr1mula:- =SECOND(ET1) extracts the second from the time in
DATEDIF Calculates the difference between two Formula:- =DATEDIF(EU1, EV1, "d") calculates the number of
dates days between dates in EU1 and EV1.
WORKDAY Calculates the date a given number of Formula:- =WORKDAY(EW1, 5) calculates the date 5 working
working days in the future days after the date in EW1.
NETWORKDAYS Calculates the number of working days Formula:- =NETWORKDAYS(EX1, EY1) calculates the number of
between two dates working days between dates in EX1 and EY1.
EOMONTH Retuns the last day of the month Formula:- =EOMONTH(EZ1, 0) returns the last day of the month

based on the date in EZ1.
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